
Practice Exercise 3: Fill Series 
 

Instructions: Fill series 
1. Open Exercise-4 file. 

2. In Column A, Select cell A2. 

3. Hover you mouse at the right bottom corner of the cell, until your cursor becomes a fill handle 

cursor. 

4. Drag your mouse until row 20, then release it. You will see at the right bottom corner of cell A20 

that the Auto Fill Option icon will appear. Click it an select Fill Series. Notice that the values will 

be converted into a series. 

     

 

Instructions: Fill series (Growth) 
1. In the same worksheet, click B2, and drag your mouse until row 20. This will highlight cells B2 to 

B20. 

 
 

 



2. Select fill command from Home Tab, and click Series. Select Growth for type, and set Step value 

to 2. 

 
 

3. Notice that results have a growth of exponent by 2. 

 
 

Instructions: Fill series (Date) 
1. In the same worksheet, click C2, and drag your mouse until row 20. This will highlight cells 

C2 to C20. 

2. Select fill command from Home Tab, and click Series. Select Date for type, and set Date unit 

to Month. Click OK. 

 

3. You will notice that the filled value is of the same day but for different months. 



 
 

Instructions: Fill series (Justify) 
1. In the same worksheet, increase the column width of column D. 

 
 

2. Highlight cells D2 and D3. 

 
 

3. Select Fill command, and select Justify. 

 
4. Notice that the text are concatenated into the width of the column 

 
 


