Practice Exercise 12: PivotTables, Pivot Charts, Graphs

Instructions: PivotTables

1.
2.
3.

N

Go to Sheetl.
Go to Insert Tab, and click PivotTable

Excel automatically detects the table that can be used for the PivotTable. You can also set the

range which to include in the PivotTable

Create PivotTable ? >
Choose the data that you want to analyze
(®) Select a table or range
! Table/Range: | Sheet1!SAS1:5R514) x
O Use an external data source
Choose Connection...
Connection name:
Use this workbook's Data Model
Choose where you want the PivotTable report to be placed
@ Mew Warksheet
O Existing Worksheet
Location: ]
Choose whether you want to analyze multiple tables
|:| Add this data to the Data Model
Cancel
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Select New Worksheet where we will place our PivotTable. Click OK

Set Date to Row, Child ASIN to Columns, and Ordered Product Sales to Values.

B6 - f

1
2
3 |Sum of Ordered Product Sales Column Labels ~

4 |Row Labels ~  BOOO4ETEHK B071ZRW238 BO78K8SFFB BO7KG8KBYX BO7RGCLCF8 BO7ZNXYCBG6 BOS7BGTRSB BOBNIPRNBK Grand Total
5 | #2020 578.24 120.82 16.99 371.56 1087.61
6 | ®2021 135.93 99.96 887.73 372.22 44.99 1540.83
7 |Grand Total 578.24 135.93 120.82 99.96 16.99 887.73 743.78 44.99 2628.44

Click the Row Label values, Date, in your PivotTable.
Go to PivotTable Analyze tab, and click Ungroup.

PivotTable Fields v
Choose fields to add to report: &~
Search Je

LI Unit Session Percentage
[ Unit Session Percentage - B2B
Ordered Product Sales

[ Ordered Product Sales - B2B
[] Total Order ltems

[] Total Order Items - B28
Quarters -

Drag fields between areas below:

Filters Columns

(Child) ASIN -
Rows = Values
Vears + |[+] || sum of Ordered Produ...

Quarters v Iz

Defer Lavout Undate

You will notice that the Date rows have collapsed and it now shows all the dates.



Instructions: Pivot Charts

1. Go to your PivotTable you created earlier.

2. Set Date as row values and Ordered Product Sales as values. Set value field settings to SUM

3. Click the PivotTable Analyze tab and click PivotChart

PivotTable Analyze

Refresh Change Data Clear 5elect Move

w Source ~ - w

Data

Design

io i} i3 | A O =g

Fields, ltems,

PivotTable & Sets ~

Actions Calculations

4. Select Pie chart and click OK.
5. Right click the Sum of Ordered Product Sales button at the top left corner of the Pie Chart, select
Value Field Settings. Select Average.
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PivotChart Rl




